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STALE-DATED CHEQUE POLICY

1. All cheques that are stale-dated for over six months shall be written off.

2. It is the responsibility of Finance to ensure that prior to December 31 of each year, all stale-
dated cheques that are six months or older are written off.

3. Stale-dated cheques should only be written off after numerous attempts have been made to
contact the person(s) or company who were issued the cheque(s) in an attempt to have a new
cheque issued to replace the stale-dated cheque(s).



